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GOVERNMENT OF TRIPURA
| GENERAL ADMINISTRATION (ADMINISTRATIVE REFORMS)
b DEPARTMENT
SECRETARIAT COMPLEX
AGARTALA

No. F. 3(5)-GA{AR)/2005(L)/ Dated, Agartala, the 29th Jan, 2008
NOTIFICATION

In exercise of the powers conferred by Section 27 of the Right to
Information Act, 2005, the State Government hereby makes the
following rules, namely; -

CHAPTER — | : Preliminaries.
1. Short title and commencameant:

(a) These rules may be called the Tripura Right to Information Rules, 2008 .
{b) Tna:ﬁ:hnil ceome into force from the date of their publication in the official
gar :

i 2. Definitions: -
T In these rules, unless there is anything repugnant to the subject or context: -

(a) "Act" means the Right to information Act, 2005.
(b) "Administrative  Department™ means the General Administration
i (Administrative Reforms) Department of the Government of Tripura.
(c)* Pﬁ%ﬁe"ﬁg Auﬂ";nritmm&ana an officer senior in rank to the State
c rmation O r as designated the public autho nder
section 18(1) of the Act. i 3 bl
(d)"Commission” means the Tripura Information Commission.
(e)"Form” means form appended (o these rules in appendix.
Eﬂ;ﬂgvamrﬂn‘l' means the Government of Tripura.
g) "Sample” means spacimen for small part or quantity of any materal to be
- supplied for any scientific testing =r analysls for th
s i ooy Vs & purpose of ascertaining what
(h) "Sacretary” means the Secretary of the Tripura Inf ati i
(i) "Section” means section 'of the Act. i SITATSE Eeiiseldp.
EE}"T“&;‘&::F maeaans the financlal year from 1* April to 31* March.
e words and expressions used In these rules but n '
same meaning as assigned ic them in the Act. - ehelihave e

L=
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CHAPTER - I
A

3 n_of Hi ic A : The Administrative Department

shall publish a list of public authorities as defined in saction 2(h) of the Act In Form
No -1.

4.  Pro-active disclogure of information: Each public authority shall connect
through a network all over the country on different systems so that access to such
records s facilitated to the information showing the particulars of the functions and
duties of the public authorities in Form No -2.

5. i : The Administrative Department shail publish a
directory showing the particulars of the public authorities, Appsllate Authorities in
each public authority, State Public Information Officers and State Assistant Public
Information Officers designated by the different public authorities of the state within
6(six) months from 12" October, 2005 and the direclory shall be updated
immediately after any change is made.

CHAPTER Il
Disposal of request for Information by State Public Information Officer/
\g Pu

DA | DAt 2ile=]

6. Assistance to SP]O: The public authority may allow the State Public Information
Officer to entrust someone of his office for assisting him for maintaining registers and
other official works In connection with the implementation of the provisions of the Act.

7. Rates of Fees :(1) Rates of fees for providing information shali be as follows:

ltem

Rate

(a) Application fee at the time of
meaking the request for obtaining
information

Rupees ten

(b) Fee for any information or record
in paper.

(i) Rupees two per page (per impression) in A4 or A-3
size paper or part thereof.

() Actual charge or cost price of a copy in larger size

paper.

(c) Fee for samples or models

Actual cost or price for samples or models.

(d) Fee for inspection of records

No fee for the first hour and & fee of Rs. 6/ for each |
subsaquent hour or fraction thereof.

(e) For Information to be provided in
computer diskette or floppy

Rupees fifty per diskette or floppy provided the
computerized information is available.

( For information in pninted
publication.

Al the prics fixed for such publication or Rupees two per
page of photocopy for extracts for the publication,
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(2) Mcde of payment of fee: Application fee which shall accompany the request for
obtaining information under sub section (1) of Section 6 of the Act and further fees

required to be paid under sub-sections (1) and (5) of Section 7 of the Act shall be

_paid by way of either in cash or treasury challan or Indian postal order.

3. Fomn of request for information: A request for information shall ordinarily be
made in writing in Form No- 3. If the request is made orally, the State Public

information Officer or the State Assistant Public Information Officar to whom the

‘request.is presented shall reduce it into writing in the prescribed form and obtain the

signature/ thumb impression of the parson-making request for information on it. The
State Assistant Public Information Officer shall issue a receipt as appended to the
bottorm of the application form-making request for information. However, application
in plain paper should also be accepted. _

9. Recelpt for payment of fees: The person-making request for information shall
pay the application fee or furthers fee, if any, in any of the manner prescribed in sub
rule (2) of Rule 7 against the money receipt to be issued by the State Assistant
Public Information Officer or the State Public Information Officer as the case may be
in Form No-4.

10. Register of request for Information: On receipt of the request for information,
it shall be entered into the register maintained for this purpose. In every application a
year wise chronolegical number shall be put distinguishing its nature in the office of
the State Public Information Officer or the State Assistant Public Information Officer
as the case may be to whom the request Is presented. The following registers shall
be maintained for the purposes as shown against their names and on the body of the
request for information, the chronological number shall be noted in the manner as
mentioned against the hame of the registers as shown below:

(a) General register of request for information in the nature of copy/ extracts etc-
Gl/Sr-NofYear.

(b) Register of request for information in the nature of inspection of records and’
taking notes etc- INS/Sr No/Year.

(c) Register of request for information in the nature of sample/ model etc- SM/Sr
No/ year.

(d) Register of request for information in the nature of diskette/ floppy/ printed
material — EI/Sr. No / year.

The registers as mentioned here-in-before at (a),(b).(c) & (d) shall be maintained
in Form No-5,6,7, and B respectively.

i snance of Cas O3 feasury: Every State
Public Information Officer or State Assistant Public Information Officer, as the case
may ba, shall maintain in his office a cash bock in Form No-8 for receipt and deposit
of fees paid by the person requesting for information. Fees received in a week shall
be deposited to the treasury by challan by the State Public Information Officer or the
State Assistant Public Information Officer as the case may be in the receipt head of
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accounis as may be specified by the Finance Department, Government of Tripura, on
the first working day of the following week.

The cash book shall be signed duly by the State Public Information Officer or
tha State Assistant Public Information Officer as the case may be on every day of
-transaction.

12 SAPIC produce the requgsts fo atis : 8 _SPID: After
registration of the request for information, the State Assistant Public Information
Officer shall present it before the State Public Information Officer within 5 days of
racaipt of the request for information for disposal.

13. Disposal of reguest for information by SPIO: (1) If the request for informaticn
is found to be in order, the requisition for information may be sent to the custodian of
the information directly if it is not available within the custody of the State Public
Information Officer after making necessary entry in a register to be maintained in
Form No-10 known as the Register of Requisition for Information in the office of the
State Public Information Officer and on receipt of such requisition, the custodian shall
at ones forward such information in original to the State Public Information Officer.

() After receipt of the information from the custodian of such information, the
State Public Information Officer shall determine further fess to be paid by the person-
maling request for information and show the details of such determination on the
raeverse side of the written request for information.

(3) VWhen the State Public Information Officer accepts the application for
providing information as sought for he has to send an intimation to the person for
making request for information in Form No- 11 about the exact amount of further fess
to be deposited by the person making request for information along with the
calculation as to how the amount has been determined specifying a reasenable time
by which such further fee is to be depaositad.

{4) If in any request for information, interest of any third party relates, such third
party shall be noticed in Form No-12 and be provided the opportunity of making
submission before disclosure of the information 28 sought for 2s required under
Section 11 of the Act. .

{5) VWhen a request for obtaining information is accepted for part supply of
information or rejected by the State Public Information Officer, the applicant shall ba
given intimation to that effect in Form Ne- 13,

(8) If the State Public information Officer or the State Assistant Public Information
Cificer on any working day remains out of office an any ground, he may authorize in
writing a subordinate officer to receive any request for information together with
application fee as well as further fes from any parson.

(7} i any person prasenis any request for information to a State Public
information Officer or the State Assistent Public Information Officer held by another
public authority, the former shall transfer the request for information to the
concemed public authority by a forwarding letter in Form No- 14 under intimation to
the person-making request for information.
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) I stroni je: Supply of information or copy of
record in diskette or floppy shall depend on the availability of information in
electronic form and the facility for providing such information in diskette or floppy with
the public authority.

15. Mode of providing sample: (1)in supplying sample of any material used by a
public autherity for any work, the State Public Information Officer shall intimate the
applicant the date, time and venue when the applicant can obtain a sample of the
material or ingpect the information or work. The State Public Information Officer shall

~also.give notice in writing to the authority who has got the work done or from whose

custody the sample is to be taken.

(2) While supplying a sampie all precautionary measures should be taken to
prevent tempering with the sample and the sample should be properly packed and
sealed in presence of witnesses and may be handed over to the applicant.

(3) At the time of inspection of any Information or work, at least one official
should remain present to supervise the inspection.

(4) For the purpose of obtaining a sample or making an inspection, the applicant
may bring with him a helper of his choice.

16.  Copy of Information to be certified: Copy of information in the form of
document or record may be certified to be copy of the original by the State Public
Information Officar under his seal, signature and date.

: slonaer é Stats I ition Gomimissioner: If there is any difference of
opinion among the members of the three members' Committee constituted under
sub-section (3) of Section 15 of the Act to recommend names of suitable persons to
be appointed as the Stale Chief Information Commissioner or State information
Commissioner(s), the decision of the majority shall prevail.

18.  Subscription to oath or affirmation: The person appointed as State Chief
Information Commisasioner or State Information Commissioner shall, before he enters
upon his office by making or subscribing to an oath or affirmation under sub- section
(3) of Section 16 of the Act in the form set out for the purpose in the First Schedule to
the Act, and shall also make a declaration in Form No — 15 appended to thesa rules.
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19. Lodging of complaint and its disposal :(1) A complaint under Section 18(1) of
the Act shall ba made in plain paper directly to the State Information Commission
addma!sing to the State Chief Information Commissioner containing the following
particulars: -

) name & address of the complainant;

(ii) name & particulars of the Public Authority/ First Appeliate Authority/ State
Public Information Officer against whom the complaint is lodged;

(iii} brief facts leading to the compiaint;

(iv) relief sought for;

(V) any other information; and
copies of the documents relied on by the complainant and referred to in
the complaint shall accompany the complaint.

(2) No fee is required to be paid for making a complaint.

(3) On receipt of the complaint, the Secretary shall cause it to be entered in the
complaint register in Form No- 16 and a year wise chronological number shall be put
on the body of the complaint. it shall also be entered in the daily list of complaint/
appeals in Form No- 17 and be presented before the State Chief Information
Commissioner.

(4) In any case, if interest of any third party relates, such third party shall be
noticed in Form No- 18 giving him an opportunity of making submission within a
specific time to be fixed by the Commission and such submission shall be considered
at the time of disposal of the complaint.

(5) Summons to the opposite party shall be issued in Form No- 19.

(8) The Complainant shall be noticed of the date of hearing of complaint in Form
No-20.

(7) The complainant or the opposite party may appear in hearing of the complaint
either in person or through their duly authorized representatives unless their
appearance is specially required by the Commission.

(8) A daily cause list for hearing of complaint/appeal in the Commission shall be
maintained in Form No- 21.

(9) Summeons to a witness may be issued in Form No- 22,

(10) The deposition of a withess to a complaint or appeal for either of the parties
or the Commission may be recorded in Form No- 23.
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20. Lodging of firat appeal and its disposal: (1) Every appeal against the order
passed by the State Public Information Officer under sub sections (1) and (2) of
Section 19 of the Act shall be preferred in the form of memorandum in Form No-24
signed by the appellant and presented to the State Assistant Public Information
Officer or State Public Information Officer or to the Appellate Authority. A copy of the
written request seeking information and order appealed from shall accompany the
memorandum of Appeal.

(2)  ©n receipt of an appeal either directly or through the State Assistant Public
Information Officer, the Appellate Authority shall enter it in a register of appeal in
Form No-25.

(3) If in an appeal preferred to the Appsllate Authority, interest of a third party
relates, such third party shall be noticed in Form No-268 giving him an opportunity to
make submission, if any, within a specific time to be fixed by the Appellate Authority
and such submission shall be considered at the time of disposal of the appeal.

(4) No fee is required to be paid for preferring an appeal to the Appeliate
Authority under Sections 19(1) and 18(2) of the Act.

CHAPTER —Vii
T

: 1 3 i gal :(1) The second appeal under sub
sectian (3} of Seuhnn 19 uf tha Act ahall normally be submitted directly to the
Commission in Form No-27. However, if such appeal is presented to the State
Assistant Public Information Officer he shall forward it to the Commission at once
with intimation to the appeliant.

{2) Every second appeal made to the Commission shall be accompanied by the
following documents, namely, -

i} self attested copies of the judgment and orders against which the appeal
is preferred,

il) copies of documents relied upon by the appellant and referred to in the
= ¥

iii) an index of the documant refarred to in the appeal.

iv) any other information/documents, the Commission may ask for to decide

the appeal.

(3) The Secretary shall maintain a register of second appeal in Form No- 28. A
year-wise chronological number shall be put on the body of the appeal. The
Secretary shall cause the appseal to be entered in the appeal register as well as in the
daily list of complaint/ appeal.
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(4) The memorandum of appeal shall set forth concisely and under distinct
heads, the grounds of objection of the order appealed from without any argument or
narrative and such grounds shall be numbered consecutively.

;5} The appellant or the respondent may appear in hearing of the appeal either
in person or through their duly authorized representatives unless their appearance is
specially required by the Commission.

(6) The respondent may be summoned in Form No-29. The appellant may be
noticed of the date of hearing in Form No-20.

(7) For preferring an eppeal to the Commission under Section 19(3) of the Act,
no fee is required to be paid.

(8) Where memorandum of an appeal has not been drawn up specifying the
grounds, it may be rejected or be returned to the appellant for the purpose of being
amended within the time to be fixed by the Commission.

(9) Where the Commission rejects any memorandum of appesal, it shall record
reasons for such rejection.

(10) When an appeal is presented after the expiry of the period of limitation
specified in the Act, it should be accompanied by an application supported by a
declaration stating the facts on which the appellant relies to satisfy the Commission
that he had sufficient cause for not preferring the appeal within such period.

(11) The Commission, if sees no reason to reject the application, may admit and
decide the appeal accordingly.

(12) If in an appeal, interest of any third party relates, he shall be noticed in Form
No- 26 and be given an opportunity of making submission, if any, within a specific
time to be fixed by the Commission and such submission shall be considered at the
time of disposal of the appeal.

(13) The Commission shall fix a date for hearing of appeal and notice shall be
served on the appellant and the respondent in the manner as provided for service of
summons to appear and answer and all the provisions applicable to such summons
and to proceedings with reference to service thereof shall apply to the service of such
notice, as in the Code of Civil Procedure 1908.

22. Dismisasal of second appeal for defaulf :(1) Where on the date fixed, or on

any other date to which the hearing to be adjoumed, in spite of receipt of notice of
the Commission to appear, the appellant does not appear when the appea! called on
for hearing, the Commiasion may make an order that the appeal be dismissed. Such
disposal on default shall not be consirued as dismissal on merit.

(2) Where the appellant appears and the respondent does not appear, the appeal
shall ba heard in absence of the [atter.
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23. Re-admission of appeal: Where an appeal is dismissed for default, the
appellant may apply to the Commission for re-admission of the appeal within a period
of thirty days of such dismissal, and, where it s proved that he was prevented by
sufficient cause from appearing when the appeal was called on for hearing, the
Commission may admit the appeal.

24.  Setting aside of ex-parie order: Re-hearing of application of the respondent
against whom ex-parte order made: Where an appeal is heard ex-parte, judgment is
pronounced against the respondent, he may apply to the Commisslon within a period
of thirty days of pronouncing the judgment to re-hear the appeal and if he satisfies
the Commission that the notice was not duly served or he was prevented by sufficient
cause from appearing when an appeal was calied on for hearing, the Commission
may re-hear the appeal.

25. Judgment in complaint and appeal: The judgment on the complaint or appeal
under the Act shall be in writing and at the time of pronouncing the judgment, it shall

be signed and dated by the Commission,

26. Pronouncement of judgment: (1) The judgment shall be pronounced in open
cffice either at once or on a future day of which notice shall be given to the parties or

their representative, if any.

{2) It shall not be necessary for the Commission to read out the whole judgment,
but a copy of the whole judgment shall be made available for the parties immediately
after the judgment is pronouncad free of cost.

27. The Rules from 21 to 26 shall also apply, so far as may be, to appeals to the
Appellate Authority.

CHAPTER-VIII
Secretariat of the Commission

28. Secretariat: (1) There shall be a socretariat in the Commission. The Secretary
shall be the Chief Executive Officer of the Commission. All correspondences with the
Cemmission other than filing complaints and appeal to the Commission shall be
addressed to the Secretary and the Secretary shall make all correspondences on
behalf of the Commission subject to approval of the Commission on policy matters.

(2) The Secretary shall authenticate copies of all judgment and orders passed by
the Commission in deciding complaint, appeal and applications under the Act.

(3) The Secretary shall have the power to administer oath or affirmation to any
person for making any affidavit in connection with any complaint or appeal or
application preferred in the Commission under the Act.

(4) The Sacretary shall also do the following functions on behalf of the
Commission:

(a) to receive complaint, appeal and applications.
(b) to call for records from any public authority, appellate authority and state
public information officer as and when directed by the Commission.

o



Tripura Gazette, Extraordinary Issue, February 4, 2008 A. D.

(c) to receive and dispose of any application for retum of records and
documents.

(d) to maintain and sign the daily cause list.

(e) to deal with all matters relating to service of notice, no service and defect of
servics.

(f) to dispose of all application for copies of information relating to complainte and

appeals. :

(g) to sign other registers and papers to be maintained in the office of the
Commission.

(h) any other duties as and when entrusted by the Commission.

(5) The Commission may authorize any other official of the Secretariat of the
Commission to discharge the functions and duties of the Secretary in his absence
from duties.

29,

(1) Every State Public Information Officer and the Appellate Authority at the end
of each year shall submit an annual report in Forms No-30 and 31 respectively to the
concemned public authority by 30™ April of the year.

(2) Every public authority shall submit an annual report for every year in Form
No-32 to the concerned head of the department of the Government of Tripura, the
Head of the Gensral Administration (Administrative Reforms) Department,
Government of Tripura and the Secretary to the information Commission by 31" May
of the following year.

(3) Every head of the department at the end of the each vear shall submit a
consolidated report in Form No- 33 on the implementation of the Act to the
Commission by 30" June of the following year. :

30. DOAR 1l d_ appeal by the Commisgion: A complaint under
Section 18 and an appeal under Section 18(3) of the Act may be disposed of either
jointly by the State Chief Information Commissioner and the State Information
Commissioner(s) together or independently by themselves as the State Chiaf
information Commissioner decides and allocates. When the State Chief Information
Commissioner and the State Information Commissioner act in collegiate, the decision
shall be unanimous.

31.  If any request for information or appeal is not made in the forms prescribed by
these rules, but contains the requisite materials, such request for information or
appeal shall be admittad.

10
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32. REPEAL AND SAVINGS: -

S, The Tripura Right to Information Rules, 2005 are hereby repealed.

(2) Notwithstanding such repeal orders issued, action taken or anything
whatsoever done under the rules so repealed shall be deemed to have been issued,
taken or done under the corresponding provisions of these rules.

By order of the Governor.

L.H.Darlong
Addl. Secretary to the Gowt. of Tripura,

&
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Appendix

blic Authoritie

(See

3 LTI S0 T
Rule 3)

Name of the Department..........cc.coiiiieiviimniinarsennsnrmnansns

SL No

Category

-

Functions/
Duties of the
Public
authorities

By or under the constitution

By any other law made by
the Parliament

By any other law made by
State Legislature

Al 3 M

By notification issued or
order made by the Gowt. of
Tripura

Body owned/ controlied or
substantially financed by
the Govt. of Tripura

Non Govt. Organization
substantially financed by
the Govt. of Tripura.

Description
of the
Authority
( name )

1

2

1

2

1

2

1

2

1

2

1

2

12
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D arti of Pub
(See Rule 4)

Name of the Department......................

1.Name of the Public Authority:

aAddress:

3.Head of the Office

4 Parent Government Department:

5.Geographical jurisdiction:

6.Mission:

7.Vision:

8.0bjectives:

8. Function:

10.Services provided in brief:

11.Physical Assets (Statement of lands/buildings and other Assets):
12.0rganisations Structural Chart ( Orgonogram ) at each level- give
linkage of jurisdiction & address,|Tel Nos. & office timings :
13.Weekly holidays and specific service timings:

14. Other information as mentioned in section 4(1)(b) of the Act:
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Form No-3
APPLICAT NG R R ON UNDER THE RTI1 ACT
2005
(See Rule 8)
To
The State Public Information Officer
(Name of Office)
(Name of Public Authority)
1. Name with fathars / mother's or

husband's name of the person making
reguest for information

2. Address of communication with phone
no, if any?

3. Whether citizen of India?

4. Whether living below poverty line, if 8o,
Card No.

5. Nature of information / sample / model /
materials / to be provided

6. Maode of delivery

7. Advance fee, if any paid —
i) Application fee
i1} Further fee, if any
iW)Total :

8. Name of any person other than the
applicant whose assistance may be
required for seeking the information /
inspection.

9. Date of application

-------------------------------------------------------------

infermation from Sri /! Smt.
and antered in tha

(Signature of the applicant)
Received an application requasting for
on
register vide Si. No. to attend on

further fees.

Seal of office with date

for estimala of

Signatura with name and designation of the
officar recaiving the application




Tripura Gazette, Extraordinary ssue, February 4, 2008 A. D.

Date of Amount | Dateby | Actual Date on Date of Signature of
assessment | of fee/ which date of which supply of the person
of cost cost fee/cost payment | information | information/ receiving
Details of | to be of fee with | is ready for |samples etc the
estimate | deposited | receipt supply information/
ne. and mode of
date supply

* If rejected, the reasons thereof with signature of the SPIO

15
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Formn No —4

Money Receipt

(See Rule 9)
Exatmins, o b ass vl REGOIDENG. .ol b
Receivad From O S e i e v men e aeems e mar e L S
SIDANIO v e iseiives un s ek da s e Aot e arm O SEIATEE N wvNillage
FTOMINY o ooy v B i e A e i i b o TN
the

sumofRs............ccco..... (RUPEES .......c.covvvvvinvneennnne ... ) inCash on

account of application feeffurther fee for providing information/ inspection fee/
fee for sample or model or floppy etc.

Signature and designation of the official

* Strike out the words not applicable.

16
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REGISTER FOR APPLICATION FOR INFORMATION
(See Ruie 10)

Name of Public Authority
Name of the Office of SPIO 2

Name of the SPIO
Name of the SAPIO
Sl No. Date of Applicant's Name | If citizen of | [T living below Nature of Information required
application | with Father / Mothar India poverty line
/ Husband Name Card no.
and address of
communication
1 2 3 4 5] ]
in what form the Amount of fee paid ¥ Date on Actual date with
information is required | Application Further fee which the mode of delivery
foo Amount Elnl'm of Date of Efumm
7 B g CoAD 11 12 13
Signature of SPIO/ ASPIO If rejectad date with reasons in Remarks
recerving the applicaion with briaf and signature of
mode SPICIASPIO
14 15 16

» To be maintained in the office of the SPIO / SAPIO by page marking
and giving cerificate thereaf,

i
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Form No-6
REGISTER FOR INSPECTION OF RECORDS
(See Rule 10)

Name of Public Authority

Mame of the Office of SPIO

Name of the SPIO ;

Name of the SAPIO :
St No. Date of Applicant's Name with | Hcitizenof | If living below Nature of Records/

application Father / Mother / Incia poverty ine Documants / Files ete.
Husband Name and Card no. to be Inspected
address of
communication
1 2 3 4 3 i
Probable Application Amaunt of fee pald MName of Mame of parson
time Fee Further faa offidal in by whom
required for Actual time Amount Date of whose Inapection is dona
inepection required for paymentof | presence the | if he / she is other
inspaction further fees | Inspectionis | than the applicam
done with
signalure
T 8 9 10 11 iz 14 13
Date of inspection Signature of SPID / if the application is Remarks
ASPIO with date rejectad, date and
reason in brief with
signature of SPID i
14 15 16 17

* To be maintained in the office of the SPIO / SAPIO by page marking and
giving certificate thereof,

18
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Form Ne-7
REGISTER FOR SUPPLY OF SAMPLES / MODELS
(See Rule 10)
Name of Public Authority
Name of the Office of SPIO i
Name of the SPIO :
Name of the SAPIO
5. Nao. | Data of Applicant's Neme | Hciizenof | H living balow Nature of Sample or
| application with Father / Mother India the poverty line mode! required
! Husband Name Cerd no.
and address of
communication
1 2 3 4 B 3]
Amount of fee paid Date on Aclual date of | Signature with date
Application Cosl of samples / models assessed which the defivery | of 8PIO/ASPIO
fee Amourt Dateof | Date of payment of mﬂ‘
notification cost dalivery
7 g ) 10 11 12 13

Remarks

14

» To be maintained in the office of the SPIO / SAPIO by page marking
and giving certificate thereof,

19
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Name of Public Authority

Name of the Cffice of SPIO
Name of the SPIO
Name of the SAPIO
sl. Date of Applicant's Nemewith | Ifclizenof | [fiiving below | Nature of materials required to be
No. application | Father / Mother / Husband Indla poverty fine | provided with moda of supply
Wama and address of Card no.
communication
1 Z ] 4 5 (]
Amount of fee paid Date on which mm swmmmdm
= the materials very | of SPIO or ASPIO
Application fes Further fees ready foesupoly
Amount Date of Drate of
notification payment
7 B e 10 11 12 13
Remarks
14

* To be maintained in the office of the SPIO / SAPIO by page marking and

giving certificate thereof,
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(Signature with designation of the SPIO/SAPIO)

Form No.8
c k
(See Rule 11)
Name of the Public Authority
Name of office of the SPIO
Name of the SPIO 2
Name of the SAPIO c
» '..-"Ii -
Receipts Payments Remarks
Date | Particulars | Applicant | Other | Total | Particulars | Treasury | Amount
of receipt fee fee of - paid
payment | challan
no. and
date
1 2 3 4 5 8 7 8 8
’?
Total Receipis Rs. Total payments
Opening balance Rs. Closing balance
Grand Total Rs. Grand Total
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Form No-10

REGISTER FOR REQUISITION OF INFORMATION INCLUDING SAMPLES,
MODEL ETC.

{See Rule 13(1)}
Name of Public Authority
Name of the Office of SPIO
Name of the SPIO :
Name of the SAPIO ‘
Sl [No&Dateof | Descriplionofthe | Date on which the Name of the Date with signaiure of
Mo | application Information to be requisition Is senl custodian of the custodian recalving
. | requesting fumished to the custodian for information the requisition
information fransmission
1 Z2 3 L) & &
Date by which the | Actual date of sending the | Signature of the SPIO | Date of retum | Signature of [ Remarks
information to be sent |  information to the SPI0 racaiving the of the tha Custodian
to the SPIQ information information | recaiving back
efc. to the the original
Custodian Information
7 8 [ 10 11 12
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F o-11
Intimation
{See Rule 13(3]}
Office of the .. I=e,
No. Date
To
Sri/ Smt
Ref: - Your application No.............. Uy TSR A
Dear Sir/ Madam,

9)

With refaerence to your above-cited application | would inform you as follows :-

The information which you have sought for is now available for supply.

You are requested to deposit an additional fee of Rs......... { Rupees
. ) only within seven days of receipt of this letter.

The fee has been caiculated in the following manner: -

if you have any grievance about the above-mentioned amount of fee you
have a right to file an appeal against the amount charged or the form of
access provided within a period of thirty days from the date of receipt of this
letter '

The full particulars of the appellate authority to whom you can make an
appeal is

given below .

.........................................

For taking delivery of the information you are requested to appear in the office
of
the undersigned on...... at....am./fpm.

For inspection of the information /work/ taking sample of material you may
personally appear in the Office of the...................... o T R at
e &M/ p.m. along with a helper of your choice if required.

Yours faithfully,

(Signature with name, designation, address, Phone No. etc)

N.B. Strike out the items not applicable.
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Form No- 12

Office of the State Public Information Officer

s Edd IR S A F RN FRENEEEFF TSI SN S R AT aET AN dawn

LR AN L R e Y R RN T ]

to third
{Undar Rule 13(4)}
To
T S e e e L

M s i e e e e s B S e
PS..

Ref: Request for information No ............

VA e L N i s i i did s e e S i P s s sy S/DWIO
..................................................... PS has

submitted a request under section 6 of the nght o Inforrnation Act,2005 for
disclosure of information, namely ;..

And
Whereas it appears that your personal interest may relate in disclosure
of the said information ;
You are, therefore, requested to submit your representation, if any,
against such disclosure of information either in writing or orally within 10 days
of receipt of this notice to the undersigned.

Take notice that in default of your response within the time, the
request!/ complaint will be disposed of in your absence.

Place:

Date : (Signature with name, designation, address, Phone No. stc)
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" {See Rule 13(5)}
Office of the State Public Information Officer
VT EIINe Y  R Bk N
To
Sr/Smt......

....................................

Ref: - Your application No......................dated............
Dear Sir/ Madam,

With reference to your above- cited application | would inform you as
follows:

a) Your above-mentioned application for information has been rejected/
accepted for part supply on the following ground(s): -

) i L RS S TS et B anndeg,
b) For the part information you are to deposit an additional fee of
B ( Rupees ............................) only within seven days from

the date of receipt of this letter.

c) The amount of the above-mentioned additional fee has been calculated
in the following manner:

d) If you have any grievance about the above-mentioned amount of fee/
rejection of application / part supply of information, you have the right to file an
appeal against the decision within a period of thirty days from the date of
receipt of this letter.

e) The full particulars of the appellate authority to whom you can prefer an
appeal is given below:

Yours faithfully,

(Signature with name, designation, address, Phone No. etc)
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F .14
(Name of office of the SPIO)
Transfer of Reguest for information
{See Rule 13(7)}
To

(Name of the Public Authority)
Address:

Subject: Transfer of request for information

Sir,

A request of Sl =Sk ehsalled o8b fues kit for information
datad.. ... oo is transferred herewith for disposal from your end in
accordance with the provision of the RTI Act 2005.

The requestor has paid application fee of Rs............ in cash to this
office.

The following part informations as sought for by the requestor are
being supplied from this office:

The remaining informations as sought for may piease be supplied from
your end.

Yours faithfully,
Enclo : As stated.

(Signature with name, designation, address, Phone No. etc)

Copy for information to:

(Name and address of the requester)
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Eorm No- 156
Declaratlon to be mada byr the State Chief Infun'natlun Cornmissiunar or_the

{See Rule 1B}
S/0 .. appohted to the ufﬁce of *I:he
State Chfef Infonnatinn Cummtssmnerf State Information
Commissioner vide.NO. .. liser. ol 0k dated..
of the . - Department uf tha

Government of Tnpura dn hereby declare and solemnly affirm
that | am not a Member of Parliament or Member of Legislature of
any State or Union Territory or hold any office of profit nor am |
connected with any political party or carrying on any business or
pursuing any profession.

(Signature of the declarant)
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COMMISSION
(See Rule 15)
Sl. Date of Name with name of father/ | Name of the Public Name with name of | Subject of the
Neo. Complaint mather / husband of the Authority | SPIO father | mothes /
Complainant and address concaming the husband of third party, if
of communication complaint any,
1 2 3 4 L
Order on the Complaint Remarks il
Name of Information Date of Resull in brief
cmmmwwmw;n disposai
| complaint is disposed
7 8 9 10

N.B. After disposal of each complaint the Secretary of the Commission shall
put his signature below the entries made in Column-9.
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Nei7

Tnpura !nforrnattun Cnmmmlon

Daily list of Complaints / Appeals

{See Rule 19(3))
day of , 200 2
Nature of | Name of first Name of the First Purportof | Complaint
Complaint/ compiaint/ opposite party date proceeding | No/ Appeal
Appeal as appellant or Respondent | fixed No. as per
registered register
Secretary
ripura | i ission
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Form No- 18
Notice to third party
{Under Rule 19(4)}

To
Srif Smt 2
S NI e e e S e R AT Wl
Vill . 1 5
P.S... 5

Ref. Complaint No ...............

DTN RS TR | ey Pl RO W e N S S Y
.......................................................................... e SRS AT 1|
..................................................... SR T Moo N ) 1

submitted a complaint under section 18(1) of the Right to Information
Act, 2005, copy of which is enclosed herewith; And

Whereas it appears that your personal interest may be involved in
disclosure of the said information : :

You are, therefore, requested to submit your representation, if any,
against such disclosure of information either in writing or orally within 10 days
of receipt of this notice to the undersigned.

Take notice that in default of your response within the time, the
request/ complaint will be disposed of in your absence. :

Place : Secretary '
Date : Tripura Information Commission

‘ .
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Form No.19
Tripura Information Commissicn
P.N. Complex: Gurkhabasti: Agartaia
(Summons to opposite party)
{See Rule 19(5)}
Complaint No /
L T Tao o O e o ek Sl
Vs. Complainant
(Opposite party)
To
L2131y [RGe ppep aRen
lain r on 18(1

Whereas a complaint has been presented by
OIS o
on the......... day of .......... 200... and has been registered in this
Commission ( a copy of the complaint is anntnaed 3

You are hereby summoned to appear either in person or by an
authorized person duly instructed on the ............... day of ........ 200....... at
10.30 AM in this Commission to submit your representation, if any, for hearing
of the complaint.

Take notice that in default of your appearance on the day before
mentioned, the complaint will be heard and determined in your absence.

Given under my hand and seal of the Tripura Information Commission
this the day of 200 .

Secretary
Tripura Information Commission
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Form No- 20
Tripura Information Commission
P.N. Complex: Gurkhabasti: Agartala
MNotice to the Complainant / Appellant
{See Rule 19(8) and 21(8)}
To
Sri/ Smt

Complainant/ Appellant

Ref :- Complaint/ Appeal arising out of an application/memorandum of
appeal dated..... presented by Sri/Smit........ received by this Commission/
Appellate Authority.

Whereas the above-mentioned complaint/ appeal has been fixed for
hearingonthe ..................... V) iy 2 U R | e o am. ;

L]

You are, therefore, requested to appear on the above-mentioned day
andtimebefors ...........cccccciiiniiniian

Take notice that in default of your appearance on the day before
mentioned, the complaint/appeal will be heard and determined in your
absence.

Given under my hand and seal of this Commission this................ day
o B e 4 [

Secretary
Tripura information Commission
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Form No-21
Tnpura infonnatmn Comm:ssmn
{See Rule 19(B)}
The day of , 200
Complaint | Purport of Specific order If adjourned Witness examined
No/ the passed in brief if any
Appeal proceeding next purport of
No. fixed date proceeding without
for the day contest | contest
) Secretary
Tripu ission
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Tripura Information Commissicn
. N. Complex: Gurkhabast; Agartala

{See RUL 19(9)}
Compilaint/ Appeal No.
ShrilSmt o . oidaiiinans
Vs.
Tu
sShri/Smt............
A complaint under section 18(1) of the RTI Act 2005

An appeal under section 19(3) of the RTI Act, 2005

Whereas your attendance is required to depose on behalf of the
complaint/ opposite party in the above complaint, you are harehy required to
appaar before the Tnpura Information Commission on the ............day of
.............. , 200....at.. : ;

If you fail to comply with this order without lawful excuse, you will be
subject to the consequence of non-attendance laid down in Rule 12 of Order
XVI of the Code of Civil Procedure, 1908.

Given under my hand and seal of the Tripura Information Commission
this...........oday ol . OF 200010

Secretary
Tripura In ion ion

N.B. Strike out the words not applicable.
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Form No. 23

TRIPURA INFORMATION COMMISSION
P.N. Complex : Gorkhabasti : Agartala.
{See Rule 19(10)}
Complaint/ Appeal No

Pragsent: Shnl ....ooooviin i vianinnes

Witness No........ for the complainant/ o8i

Information Commission dapuaped FEERAIR Rarty aRRRjantmepotyieny
1,Sri/fSmt

Son/Daughter/Wife of aged

years, by religion by profession, of

Vill : P.S.

District swear / solemnly declare that the evidence which |

shall give in this case shall be true; that | will conceal nothing; and that no part
of my evidence shall be false.

N.B. Strike out the words not applicable.
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Form No.24

Memorandum of first appeal
{See Rule 20(1)}

(Name, designation & office address of the Appellate Authority)

Appeal No. of 200
AB (add description & address of the appellant)
Appellant
Against
CD (add description & address of the respondent)
Respondent
EF (add description & address of the third party, if any) Third
Party

The above named appeal from the order passed in application
No..

5T R s e {(name and
descnptlcnuf

the SPIO ).cccvvieieeeirieiiasinsniannnnn..... 56818 forth the following grounds of
objection

to the order appealed from, namely,

Relief sought for:

(Signature of the Appellant)
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F - 25
REGI F APPEAL INSTI B RE THE APPELLAT
AUTHORITY
{See Rule 20{2}}
St | Dateof Nm“jﬂimnu;:f- mdﬁm Order appealed from Hlm;ldmmnfh
No. | appesl father / mother Public — father { mother / huaband
husband of Information | *oPicatr | Date of | Pameut® | o address of
appeflant and Officer against and i orders | COmmunication of third
address of whose order the : party, if any
- date in bried
| communication appeal is
| preferred
= 3 4 5 a | T ]
Judgment in appeaal Remarks
Date Resuft
g 10 11
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F -2
“TRIPURA INFORMATION COMMISSION
*Appellate Authority
T T
{Under Rules 20(2) and 21(12)}
To
e
|| e
PSS o

Roel:AppealiNG .8 .. fdbome. ol oo

VWHEIeas STUBINL ... Lo oo vovennss besmovmsmorsrarn v SIDANIG
N A A AT e B A e A R SR s B A A e e e T X
T R LT T T e e i o TR T T - PP fals SRy ol | -
submitted an appeal under section 19(1)/19(3) of the Right to Information
Act,2005 against the order passed by the state public information officer
siasivesmsnabavas sEavenaasiisne 1 ODDOBRIE AUORI Y e e e ey
request/ appeal no....................( a copy of which is enclosed ); and

Whereas it appears that your personal interest may relate in the said
appeal;

You are, therefore, requested to submit your representation, if any, in
respect of the said appeal either in writing or orally within 10 days of receipt of
this notice to the undersigned.

Take notice that in default of your response within the time, the appeal
will be disposed of in your absence.

Date : e Secretary

Place : Tripura Information Commission

* First Appellate Authority
* Strike out the words not applicable.
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Form No.27

Memorandum of Second A

Before the State Chief information Commissioner
Tripura Information Commission
R N.Complex : Gorkhabasti : Agartala.

Appeal No,TIC 200

AB ( Description & address of appellant ) Appellant
Against

CD( Description & address of respondent

) Respondent

EF( Description & address of third party, if any ) Third Party

The above named second appeal from the judgment passed in appeal
No..
on the date........ by the.. .... Appellate Authority at

(F’Iav;e ) sets farth thﬂ' fnllm«dng grourdis of objections to the
1udgmant appaalad from, namely ,

Relief sought for:

(Signature of the Appellant)

39




Tripura Gazette, Extraordinary Issue, February 4, 2008 A. D.

Form No-28
R INST IN I TION
COMMISSION
{See Rule 21(3)}
] Date of Name with name of Name of the Mame with name of | Order appesled from
No. appeal father / mother / Appaliate father f mother / Caseno, | Dateof | Paricilan
husband of appellant | Authority egainst | husband of third piril] e
and address of whose order the party, if any, ins brief.
communication apped is involved in the
preferrad appeal
1 i 3 4 5 6 " Jab I
Judgement in appeal Remarks
Nama of the Information Date of Result In brief
mmw:rh disposal
appeal is disposed
g 10 11 12

N.B. After disposal of each appeal the Secretary of the Commission shall put
his signature below the entries made in Column-11.
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Form 28
Tripura Information Cnmmlss:on
; ax: aba rtaia
Summons to Respondent
{See Rule 21(6))
Appeal No
Shri/Smt

Vs Appellant

Respondent
An appeal from the order dated..
passed by .. e e . et o, MNP
in first App-eal Nu o O Tt ey e e el

To
Respondent
Whereas an appeal from the order dated............ passed by the
Appeliate Authority of . B InapReRleNGD R T
has been pr&santed by the appellant
TR e SRR e i S .

and has been registered in this Commission ( a copy of the appeal is
enclosed );

You are hereby summoned to appear either in person or by an
authorized person duly instructedonthe ............... dayof ........ 200....... at
10.30 AM in this Commission to submit your representation, if any, for hearing
of the appeal.

Take notice that in default of your appearance on the day before
mentioned, the complaint will be heard and determined in your absence.

Given under my hand and seal of the Tripura Information Commission
s N O e, O A s

3 Secretary
Tripura Information Commission
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Form No-30
Annual P10 to Public
{See Rule 28(1)}
Name & office address of the State Public Information Officer:
Report for the period from to
A No. of request received during m'mr;cm
No. of requasts | No.of request received during thesnontly e ate Tola!
pending al the
beginning of the Remark
month :)&‘a..&,
7 Directly Through Through Through other
}_ = Post APIO public authority
{a) (b-1) {b-2) {b-3) (b-4) {atb)
B. Nature of request received and disposed of.
No. of request receivad | Nos of request against No.of request rejected | No. of request transferred
which information
1 supplied _ oy e =
WWTM1WWT@H%MTMIFH full | For part
foes | fees fees |fees fees | fees information | information
C. No. of requests disposed off.
[Total No. of [No. of requesis | No. of requests | No.of requests [ No. of  request
Roquests disposed off within Ume | dispozed off sftor | rejected pending a! tha and of
time fimit the month- “erale
(c) (d-1) {d-2) {d-3) (d-4)
D. Fees realilzed and particulars of compensation and penalties awarded by the Commission
Fees Realized Compenaation/ Penalties Imposed by State | Discipiinary action
Information Commission recommended by the
Application | Further | Total Compensation Penalty Commission- No.of Cases
foe feo
Awarded | Satisfed | Imposed | Setisfied | Recommended Action
i
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Form No- 31

Annual report by Appellate Authority to public authority.
{See Rule 29(1)}

Name & office address of the Appellate Authority:
Name of the Public Authority:

Report for the period from to

A. Appeals received:

No. of pending No. of appeals received Total No. of
appeals at the appeals.
beginning of the
month  y<eatc
Through APIO Directly
(a) (b-1) (b-2) (a+h)
b e =

B. No. of appeals disposed of.

Total No. of No. of Appeals disposed of Appeals pending
appeals taken at the end of the
up for hearing month v cac
Within time | After time Total
limit limit
(c) (d-1) (d-2) (d-3) (c-d)
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P - 32
Annual Report by Public Authority to Department and Tripura Information Commission
{See Rule 28(2)}
Name of Public Authority:
Report for the period from to
A. Disposed of applications.
No.of | No.of | No.of | No.of No. of No. of Noof [ No.of Remarks
PIOs | PIOs PlOs applications | application | applications | applica- | applicati-
who who .received | disposed disposed | tions ons
have have ! off off within dispos- | pending
reportes | not time limit ed off
reportes after
; time
limit
1 2 3 4 5 3] 7 8 g
B) Nos. of Appeals disposed off
No. of No. of No. of Total No. | No. of No. of No, of Remarks
Appellate | Appeliate | Appellate | of appeals appeals appeals
Authority | Authority Authority | appeals | disposed disposed pending,
who have | who have | received | off within off after
reported not time limit | within time
5 reported limit
(a) (b) (c) (d) (€) (03] (2) (h)

D) Nature of request received and disposed of.

No. of request received | No of request against | Noof requestrejected | No. of request transferred
= - | which information
e 4 supplied
With | Wihout | Total | With | Without | Total | With | Wilhout | Total | For full | For part
| fees | fees fees | fees foes | fees information | information
E. Fees reallzed and particulars of compensalion and penalties ewarded by the Commission
Faes Realized Compensation Penafies Imposed by State Disciplinary adtion
Information Commission necommanded by the
Application | Further Total Compansabion Penalty Commission- Mo of Cazes
fee fee ;
| Awarded | Osfisfied | Imposed | Satisfied | Recommended | Action
'I lakun
|
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Form No-33
Report by Minlstry/ Depariment to the Tripura Information Commission
{Ses Rula 29(3)}
Name of the Department:
Raeport for the period from o
#A) Applications.
No. of public No. of PiOs No. of No. of No. of mgrm Rumarks
suthorities radguast requists requasts {wvith
recaivad disposed off | disposed off | prowislon of the
after tima Act
Hmit
Who Who have
not reporiad
No. of AAs No.of AAs | No. of AAs Mo. of No. of appeals | No. of eppeals No. of Ramarks
who have whao hava appaais disposad of disposed off appeis
reported notreporied |  received ""“:‘,:““"“ after time limit pending
1 2 3 4 5 & 7 ]
B) Classification of Applicationa
Mo, of Neo. of Ma, of Ne. of Total No. of No. of BPL No. of Ma. of
applications | epplications | epplcelions | applications | applications for | spplications | applicstions | spplications
recaived racedvad recatved racabved conakdaration disposad off panding
directhy throwgh post through through other
AP|Os APIOs o
1 2 3 4 5 B T []
C) Classifications of appeals
No. of appeals No. of appeais Total No. of No. of BPL No. of appeais No. of appesis
received directly | received through Bppoals under Applcations dispossd off panding
APIDs consideration
1 2 3 & 5 3]
D). Natura of request recaived and disposad of.
MNo. of request racaived Mo, of request againat which Mo, of raquast rajected No. of reques! transfemed
s information supplied .
WEh | Without | Total | WRh | Without [ Total | With | Without | Total | For full [ For  pad
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E). Fees realized and particulars of compensation and penalties awarded by the Commission

Fees Reatized Compensation/ Penallies Imposed by State Disciplinany action
_ Information Commission recommended by  the
whn E.;rthnr Total Compensation Penalty Commission- No.of Cases
Awarded Satisfied Imposed Satisfied | Recommended Action
laken

Printed at the Tripura Govenment Press, Agartala.




No.F.3(5)-GA(ARMO5/1
Govermment of Tripwra

Treneral Administrationd ATEY Deinan timient
o sk

Pated, Agartala, he 9™ May, 2008,

CORRIGEND U M

P e — o

Please read the word *“year™ in place of the werd “month® whesever appearing in

Aonual report by Appellate Autherity to Public Authority) of the Tripura Right to
nformation Rules, 2008 which was Notified vide No.F 3(5) GA(ARYO5(L) dated 29-01-
2008 and published in Extra Ordinary issue of Tripura Garetic datad 04 02-2008.

i '.l!: .
| (A. Debnath)
Under Secretary to the
Govt. of Tripura

I, Th= Secretary to the Governor, Raj Bhavan, Agartala
2. The Seerctary to the Chief Minister.
3 P3ioall Ministers.
AT The Secretary, Tripura Information Commission. Gurkhabasti, A sartala.
». The P35 to the Chief Secretary, Tripura
& All Principals Secretaries/Commissioner-cum-Secrataries/Secret ries.
}

7 All Heads of Departments.

4. . The Chicf Executive Officer, Tripura Tribal Arcas Autonomous District Council,
Khnmubwng, :

2 Heads of all Autonomous Bodies/Local Bodiss/Public Undertakings/Public
Corporations/Organizations elc. '

1. The Manager, Tripura Government Press for publication of the Motification in the

next issue of the Tripura Gazette.

Vs ]
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FARLPIES0SLY Corrigendhnm.dog : )/{'"G:-r I
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